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VOLUNTEER INCOME TAX ASSISTANCE

VITA 2

A UNITED WAY COLLABORATIVE

Study Guide Advanced Test TY2022

Read each scenario carefully, what are they asking you for? Use your PUB 4012 to help guide you with the
answers. (At the time | am updating this guide, the TY2022 PUB 4012 is not yet available. | am referencing
TY2021 page numbers—so it should be close to what the 2022 book will have) irs.gov/pub/irs-pdf/p4012

Don'’t forget, vitaresources.net is a great resource for information on all topics covered on the test—click on

training checklist!

Advanced Scenario 1: Chris Spalding

1.

Remember entering the filing status wrong can have a huge impact on the outcome. Please USE
YOUR DECISION TREE on PUB 4012 page B-10 or tables B-11 through B-12 as appropriate. Follow
from the top-don’t skip a step.

Look at the requirements/qualifications for Earned Income Tax Credit section | of PUB 4012. This is a
wonderful credit—designed to boost people out of poverty—if they qualify.

Look at PUB 4012 page D-1; or create a fake tax return in Practice Lab and see what appears on
schedule 1 Line 7.

Advanced Scenario 2: Adam and Lisa Garcia

4.

What is the question asking? Information on child tax credit can be found in PUB 4012 starting on
page G-2

To find who qualifies to take this credit, look in PUB 4012 starting on page G-9 and use the table G-
10

Advanced Scenario 3: Jenny Smith

o PUB 4491 pages 17-10 through 17-13 is all about HSA's

o HSA certification information was combined in the Advanced Certification about 3 years ago. |
think that information is still helpful so | still keep my slide show from that practice class
updated. Learn about HSA's vitaresources.net/hsa.html here (I took information from IRS
Link&Learn and modified it so | hope is easier to understand.)

o lalsorecommend you look at an actual form to see what it looks like. irs.gov/pub/irs-
dft/f8889--dft.pdf

See also PUB 4491 page 17-13

See PUB 4012 page E-7. This question is asking, in general, is she able to contribute more because of

her age?

What are considered qualified expenses? See either presentation above or PUB 4491 page 17-12 to

find out what qualifies.

Advanced Scenario 4: Alice Adams

9 PUB 4012 page C-1 through C-5 is the dependent section; read the overview pages then start on the

first table and work through the tables (never go out of order)***Really pay attention to C-2
information on Qualifying Child of More Than One Person

10 PUB 4012 page I-2 through I-3, and PUB 4491 page vi (this credit changed in 2021 and has now

reverted back to how it was before 2021 —with a little exception).
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Advanced Scenario 5: Ellen Black

If you want to learn about itemized deductions and what qualify go to PUB 4491 20-1 through 14—but
don’t even attempt to memorize—just know where to find @ ****With standard deductions being so
high now, hardly any of our clients will itemize (but know where to find the information in case you have
a possible one. PUB 4012 Tab F for how to enter in Taxslayer

11. See PUB 4491 page 20-7 through 20-10
12. See PUB 4012 page F-12 and PUB 4491 page 20-11

Advanced Scenario 6: John Ward
13. See PUB 4012 page J-6 through J-8 and PUB 4491 see section 22 on education credits to learn more
14. See PUB 4012 pages |- 2 through 3

Tip: Before you begin these next scenarios, read them carefully, they will cover a lot of different little situations to
put as much stuff in one return as possible. So, don’t rush. And don’t just assume that you just type everything in.
Like in real life, you must determine if they can claim the credits/adjustments etc. and if there is some more
information you need to complete the return—so know your books and ask your teammates—once you do a few
it will be easy peasy, | promise!

Advanced Scenario 7: Robert and Emily Lincoln
In this scenario:
e We have a 6™ grade school teacher that had spent money on classroom supplies. Look in PUB 4012
page E-4 and see what are the requirements & do they meet it—you have to do this in real life—
know where to find this in your book—flag it!
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to enter.

Take your time, refer to the interview notes AND the intake form—have fun entering the return! My
favorite part! Then print your return as a PDF and review it, and then answer these questions:

15. Print the PDF--See your 1040 Line 5b

16. Print the PDF--See your 1040 Line 6—compare 6a to 6b

17. Print the PDF--See your Schedule 1 (Line 10) which also carries over to the 1040 Line 8

18. Print the PDF--See your 1040 Schedule 1 (Line 11)

19. Print the PDF--See your 1040 Line 12. In your book PUB 4012 page F1-2 (use your decision tree page
B-10 to make sure you select the correct filing status)



20.

21.

22.
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Review PUB 4012 section J to see what is a qualified expense J-8 (Section J covers everything you
need to know about education credits)
Look at the return you did—the 1040 and the Schedule 8812. Schedule 8812 is kind of vague, but if
there is an amount on Line 5, then they qualified for the CTC. If there is an amount on Line 7, then
you know they qualified for Credit for Other Dependent. (TIP-If you enter all your dependents
information correctly into the software, the system will automatically select the correct credits based
on age and qualifications.) To learn about these credits, you could view PUB 4012 page G-1 through
G-5 for information on Child Tax Credit, Additional Child Tax Credit, and Credit for Other Dependents
to see which credits they may qualify for.
Print the PDF-See your 1040 Line 25d. You can also manually calculate the total withholdings—
amount of income tax the client paid to the IRS during the tax year like from a W2, or taken from
Social Security or Retirement payments before the check was put into the clients bank account.

TIP: Don’t just answer the questions, look to see how all the information you entered flowed from the
forms to the schedules, to the 1040 page 1 to the end results on page 2. See an example of someone
going over a tax return line by line like it should be explained *I will post a “How to review the return to
the client” video once the software is updated for 2021. It will be posted on
vitaresources.net/explainingreturns.html

Advanced Scenario 8: Joanne Oak

In this scenario we have:

When you

Consolidated broker’s statement. See PUB page D23-D26—Tip: ot S ki

Don’t get overwhelmed, get a highlighter and breakout all the

forms you see, and all the data needs to be entered **a
consolidated statement is just multiple forms as part of one
report—do each form one by one in order, check them off as you

do them so you don’t miss one. Go in order and keep papers

organized and in order

Self-employment: reported income from cash, 1099-K & 1099-

2021 Interest Income

NEC, expenses & mileage See PUB 4012 D15-D22 or Read PUB

,,,,,,,,,,

4491 section 9-1 through 9-16; Tip: when looking at expenses—

are they reasonable, ordinary, and necessary to run the business—or are they more personal in
nature?

Early withdraw from retirement See PUB 4012 pages H4-H5 PUB 4491 page 11-12

Education Expenses See PUB 4012 Section J*5 like to share page J-f with volunteers and clients
Payment of Student Loan Interest PUB 4012 page E-11

finish the return, print it as a PDF and review the return and all accompanying schedules. Then start

the questions.

23.
24,

25.

26.

Print your PDF-Look at the Schedule D Line 15 that generated with your return

Remember note from above: when looking at expenses—are they reasonable, ordinary, and
necessary to run the business

Look on your printed 1040 Schedule 1 under adjustments (Line 21); PUB 4012 page E-11 (good
news-you don’t have to memorize this #, if you enter more on the actual tax return, the system will
only use the amount paid up to the allowed amount

Print your PDF-How many miles did you enter on the Schedule C? See Schedule C page 2. What miles
are allowed? See Pub 4012 D-24 through 25
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27. Look at Form 8863 that printed. What is on Line 19. The question itself gives a hint to the correct
education credit you should have selected when doing your data entry (make sure you know why
that credit instead of the others for your own knowledge and understanding.

28. Print the PDF-Look at your 1040 Schedule 2 line 8.

29. See PUB 4012 page K-17

Advanced Scenario 9: Thomas Polk

In this scenario we have: a widower, Thomas, who has 1 daughter who lives with him. Thomas has W2 wages,
interest, daycare expenses, and Marketplace Health Insurance.

e Information on who and what qualifies for dependent care credit can be found in PUB 4012 pages G12-
15

e To learn about Child Tax Credit, you could view PUB 4012 page G-1 through G-5

e To learn about Dependent Care expenses—PUB 4012 G10-12 and PUB 4491 starting page 21-1

e To learn about Marketplace see PUB 4491 Section 26-1 (you could also learn about Marketplace at
vitaresources.net/marketplace )

30. PUB 4012 pages B10 or tables B11 through B12—start at top—don’t just assume you know what the
filing status should be.
31. Print your PDF-Look at your 1040, Line 11
32. Look at the return you did
a. The 1040 and the Schedule 8812. Schedule 8812 is kind of vague, but if there is an amount on
Line 5, then they qualified for the CTC. If there is an amount on Line 7, then you know they
qualified for Credit for Other Dependent. (TIP-If you enter all your dependents information
correctly into the software, the system will automatically select the correct credits based on age
and qualifications.)
b. The 1040 Schedule 3 Line 2
c. The 1040 Schedule 3 Line 9
33. Print your PDF-Look at your 1040, Schedule 3 Line 4
34. What is it asking? Key word—advanced...... Look at your 1040, Form 8962 Line 25 (You can find this # on
the 1095A as well)
35. Print your PDF-Just look at your Schedule 3. Where is the credit reporting?

Disclaimer: If | have to make changes to this study guide, | will post them on vitaresources.net/studyguides

Questions? Please reach out to me.

Make sure to visit vitaresources.net for more tools and training resources to be used for certification and

throughout the year.

Mary Meador, Volunteer Engagement and VITA Program Manager
United Way of Lee, Hendry, and Glades
marym@unitedwaylee.org |




